Values Statement

In Residence Life, we value:

Community —  Fostering a group of individuals living and learn-
ing together who challenge, support and respect
one another.

Collaboration — Building mutually beneficial relationships within
the college and community to maximize the use
of resources in the best interest of the residents’
development.

Innovation —  Initiating progressive improvements in services
and programs to further our impact on the resi-
dential experience.

Education — Encouraging the active pursuit of academic, per-
sonal and professional development.

Awareness —  Appreciating and celebrating both similarities
and differences in groups and individuals includ-
ing independence, accountability, individuality,
and diversity.

Leadership —  Promoting opportunities to develop individuals
through teamwork in an atmosphere of service.
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that one is about to strike.
Verbal Abuse

Staff members must often confront residents to ensure that rules and regulations
are being met. Any form of verbal abuse or retaliation toward the Housing Staff,
including Student Workers as a result of performing their job responsibilities,
will not be tolerated. Whether said directly to or in earshot of a staff member,
such improprieties will be taken seriously and disciplinary action may be im-
posed.

Visiting Hours

8:00 a.m. - 11:00 p.m. Sunday through Thursday

8:00 a.m. - 12 midnight Friday and Saturday

Residents must be in the apartment with their guest at all times.

Weights

Heavy weight-lifting equipment is not allowed in any apartments. Small dumb-
bells are acceptable.

Questions concerning the Residence Life Rules and Regulations should first be
directed to your Student Worker who will obtain clarification for you. If your
Student Worker is unavailable to answer your question, please see the Director of
Residence Life & Student Activities.

Revised June 2011
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Residence Life Philosophy

The primary purpose of the housing program at TSTC Marshall is to
provide comfortable, convenient, affordable housing and the opportu-
nity for residents to study and develop their potential to the fullest
through a variety of educational, recreational, cultural and social pro-
grams. Living on campus provides residents with a unique group liv-
ing experience that supplies many opportunities for the development
and testing of human relations skills, personal value systems, and lead-
ership skills.

Mission Statement

It is the mission of Texas State Technical College Marshall Residence
Life to create an environment that supports the intellectual and emo-
tional growth of our residents. The student’s residence is a place on
campus that he/she calls home where the student works and relaxes.
The TSTC Residence Life Staff seeks to create a sense of community,
involvement, communication, belonging, and responsibility to develop
life-long learners.

Housing Office

The Director of Residence Life & Student Activities’ office is located in
the TSTC Housing Commons, Office #103, (903) 923.3647, cell phone

926.3305 or housing@marshall.tstc.edu.

Background Check and Fee

Effective Fall 2010, all housing residents will be subjected to a criminal
history record information check and charged a $10 fee.

Tornadoes/Natural Disasters

Tornado warnings are sounded on the Marshall siren alarm system and are identi-
fied as such by one steady blast. In case of potential of tornado or natural disaster,
residents should monitor the weather conditions and be prepared. Those living in
apartments should proceed to the apartments or classrooms that have been identi-
fied and marked as “Severe Weather Shelter Areas.” If it is not possible to go to
one of these areas, residents should go to the innermost portion of the apartment,
such as the bathroom, in case of emergency. Residents should only return to nor-
mal activity after the all-clear signal has been sounded. In case of fire, residents
should exit the building according to the evacuation procedures provided in all
units. They should only re-enter the facility after a public safety officer or school
official has given clearance. All residents receive a copy of the evacuation plans,
and procedures are posted in each unit. They should become familiar with these
procedures in case of emergency.

FOLLOW THESE STEPS IF A TORNADO WARNING IS GIVEN.

1. DO NOT leave the building.
. Stay away from windows.
3. IMMEDIATELY move to the lowest level of the building. Stay in an inner
room or hallway area that is isolated from glass doors and windows.

4. If a tornado strikes, DO NOT go outside to survey the damage. A second tor-
nado sometimes strikes the same area after the first one has moved through.

5. Stay calm and continue to monitor local weather broadcasts until the storms
are no longer a threat.

Tornado Information

A TORNADO WATCH means that the development of a tornado is possible be-
cause of current weather conditions.

A TORNADO WARNING means that either local storm spotters have sighted a
tornado or a tornado has been indicated by local radar. Once a tornado warning has
been given, persons in the path should seek shelter immediately.

The best sources for weather updates are local TV and Radio Stations and NOAA
Weather Radio. NOAA Weather Radio is a continual broadcast which can be heard
via police scanners (Frequency #162.475), on the local cable TV Radar Channel,
or on special pocket radios designed to receive the broadcast.

Tornadoes are difficult to predict and there is sometimes very little or no notice
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Each student will be charged for damage or other losses incurred to the building,
furniture, and equipment which is the result of negligence or misconduct. Dam-

ages are the combined responsibility of all involved residents. Damages caused
by guests will be assessed against the residents whom they are visiting. (See
Entry, Search and Seizure)

Security

Room security is the responsibility of the occupant. Under no circumstance
will the College assume liability for the theft, destruction or loss of money,
valuables or other personal property belonging to or in the custody of the stu-
dent. Insurance coverage of personal property is the responsibility of the indi-
vidual student. Residents are encouraged to purchase renter’s insurance.

TSTC Marshall assumes NO responsibility for personal injury and/or property
damage to persons and vehicles at the housing units and auxiliary surrounding
environments. This includes organized TSTC Marshall recreational activities
adjacent to parking lots.

Wrestling, scuffling, and other sorts of horseplay will not be allowed in or
around housing apartments. Fighting is strictly forbidden. Combatants will be
subject to disciplinary action, which could include dismissal from the College.

Solicitation & Posting

Solicitation and posting of materials by those who have no association with the
College in any housing facility is prohibited. College clubs/organizations/offices
wishing to distribute materials or solicit in-campus housing should first make a
request to the Housing office. Residents should report to the Housing office
anyone posting items or soliciting in the area of the apartment buildings.

Telephone

A telephone outlet is provided in every bedroom for local calls. Residents
should purchase a calling card for any long distance calls that they wish to
make. Telephone use/abuse is the responsibility of the individual whose name
appears on the bill.

Tobacco

The use of all tobacco products is prohibited in all apartments and all bed-
rooms. Smokers may smoke on the balcony of their apartment. Cigarette/cigar
butts must be put in the receptacle provided on each balcony. Failure to remove
cigar/cigarette butts will result in a fine and/or disciplinary sanctions.
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Summary of Civil and Criminal Penalties for Violation of Federal
Copyright Laws

Copyright infringement is the act of exercising, without permission or
legal authority, one or more of the exclusive rights granted to the copy-
right owner under section 106 of the Copyright Act (Title 17 of the
United States Code). These rights include the right to reproduce or dis-
tribute a copyrighted work. In the file-sharing context, downloading or
uploading substantial parts of a copyrighted work without authority con-
stitutes an infringement.

Penalties for copyright infringement include civil and criminal penalties.
In general, anyone found liable for civil copyright infringement may be
ordered to pay either actual damages or "statutory" damages affixed at
not less than $750 and not more than $30,000 per work infringed. For
"willful" infringement, a court may award up to $150,000 per work in-
fringed. A court can, in its discretion, also assess costs and attorneys'
fees. For details, see Title 17, United States Code, Sections 504, 505.

Willful copyright infringement can also result in criminal penalties, in-
cluding imprisonment of up to five years and fines of up to $250,000 per
offense.

For more information, please see the Web site of the U.S. Copyright Of-
fice at www.copyright.gov/help/faq.

Bacterial Meningitis Vaccination

The State of Texas passed a new law (HR 4189) effective January 1, 2010
that requires all students who wish to live in campus housing to have a
vaccination against bacterial meningitis. The vaccination must be re-
ceived at least ten (10) days prior to moving on campus.


http://www.copyright.gov/help/faq

College Police Department is located in apartment D11 in the housing
apartments. They are on duty for your safety. You can reach the officers
in the office at 903.923.3351 or by cell phone at 903.926.6801 day or
night.

Suggestions from College Police Department

Your Personal Security:

» Recognize potentially dangerous situations before they develop.

» Assess the risks and have a safety plan. Think about what you would
do if you felt threatened.

* Be prepared to call for help if threatened.

» Respect your intuition. Don't allow rationality to override your "sixth
sense" - it could save you from danger.

* Consider taking a self-defense course.

* When you are socializing, keeping a clear head makes it easier to make
wise decisions when it comes to personal safety.

» If assaulted, don't suffer in silence. Report the incident.

Your Personal Property:

* Never leave your wallet, bag, purse or other items of property unse-
cured and unattended.

* Only carry sufficient cash for your immediate needs.

* Clearly marking your property leaves no doubt as to ownership. Con-
tact a DPS officer about Operation Identification.

* Never carry your Personal Identification Number with your credit
cards. Never tell anyone, including a bank representative, your PIN
number.

* Never let anyone see your PIN when entering it on an Automatic
Teller Machine.

» Always carry your bag or purse close to you where it cannot be easily
snatched.

* Do not put your bag or purse on the floor when in a public toilet cubi-
cle.

* Do not leave keys, cash or other valuables in your desk drawers.

* Lock your apartment, bedroom, car, and office when you leave it.

ning of the term if rooms are available. To make a room change during the semes-
ter, the resident must complete the Room Change Request Form and pay the fee of
$25.00.

Normally, the deadline for room change requests is ten (10) days after the begin-
ning of any term. TSTC Marshall reserves the right to deny any move not consid-
ered in the best interest of TSTC Marshall as well as the automatic reassignment of
residents when deemed necessary. Room changes WILL NOT be made on the basis
of religious, race or ethnic differences with roommates.

Room Conditions

Individual living spaces, including any common areas, should be kept in a neat and
orderly fashion in order to prevent any unsanitary or unhealthy living conditions.
The following are standards to be used to determine the appropriate condition of the
living unit(s):

» Floors and walking paths are uncluttered.

+ Cooking areas are clean and free of unclean utensils.

* Food items are properly stored.

* Personal belongings are limited to private quarters (individual bedrooms in the
apartments).

+ Items and/or furniture are not arranged in a manner to present a significant risk
of injury.

+ All means of exit are free of obstruction.

* Furniture and property are properly maintained and not damaged.

* General living conditions are clean and uncluttered.

* There are no conditions that may attract insects or vermin.

The Housing Inspection Form provides more specific information regarding
cleanliness and damages.

Room Inspections

Inspections of all campus and auxiliary campus housing facilities will be weekly to
assess safety hazards, potential security problems, overall cleanliness, sanitation,
and general damage. Residents will be advised of any discrepancies (i.e., items
missing from inventory, specific cleanliness problems, etc.). Reports will be sent to
housing maintenance as necessary.

Deductions from the housing deposit may be made to cover the cost of damage and/
or fines accrued. Residents are responsible for reimbursing all assessments and
maintaining a full deposit at all times. Rooms should be kept clean and orderly.
Each student should share in the duties of keeping the residence neat and clean.
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Re-application Process

Towards the end of each semester, current residents are expected to go
through a re-application process. Failure to do so will result in the space NOT
being reserved and assigned to another student. Residents must notify housing
staff of their housing intentions for the next semester. All paperwork must be
completed at this time for returning residents, and those not returning will set
up their check out appointment.

Resident Eligibility

Students must be enrolled in at least six credit hours or more to reside in
Housing. TSTC Marshall reserves the right to terminate the rental agreement
of any resident when:

e Satisfactory academic progress is not maintained;

A resident of the Housing Complex or their visitor is involved in domes-
tic or other violence in the Housing sector of campus;

The student withdraws from the College;

Admission or re-admission is denied;

The resident fails to pay rent by established deadlines; or

Residents or registered guests engage in any illegal activity and/or violate
any federal or state law.

e Violation of TSTC Code of Conduct

Room Alterations

Housing facilities are not to be altered, including painting, wall papering or
adding fixtures. If residents have changes they would like to make, they
should contact the Housing office. This applies to both indoor and outdoor
alterations.

Room Assignments

Moving to another apartment without permission automatically results in for-
feiture of deposit, and another deposit must be put up immediately for the
resident to remain in campus housing. In addition, disciplinary sanctions will
be processed.

Room Changes

Residents wishing to make any type of room change must contact the Director
of Residence Life & Student Activities. Changes may be made at the begin-
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Housing Commons Rules & Regulations
A. Facility Usage

1. Shirt and shoes must be worn at all times in the housing area.

2. You must enter through the main entrance door.

3. You must have a valid TSTC ID to use facilities.

4. Guests must be accompanied by a TSTC student who will be responsible for
the actions of his/her guest.

5. No children under 12 are allowed in the building except to accompany an
adult who is there for Housing business purposes.

6. Report accidents or injuries to Student Activities/Housing Personnel.

7. Do not prop outside doors open.

8.Housing/Student Activities Personnel will program projector/audio equip-
ment.

9. Do not adjust the thermostat.

B. Property Damage

1. Do not damage or destroy TSTC property. Destruction or damage to property
will result in student (s) paying for cost of repair or replacement.
2. No sitting on the pool tables.

C. Prohibited Items

1. No firearms or toy firearms allowed.

2. No tobacco product usage in the building (i.e. cigarettes, snuff, chewing, dip-
ping).

3. The use of drugs or alcohol is prohibited; no one under the influence of drugs
or alcohol, as determined by Student Activities Personnel, will be allowed.

4. No fighting, profanity, horseplay or excessive noise, as determined by Student
Activities Personnel.

D. Housekeeping

1. Throw away all trash and clean up your area for the next person’s usage.
2. Return all checked out items to Student Activities Personnel.
3. Smoking is permitted in designated areas only, not in front of building.

VIOLATION OR NON-COMPLIANCE WITH THE RULES OR STUDENT ACTIVITIES/

HOUSING PERSONNEL COULD RESULT IN LOSS OF PRIVILEGES AND APPROPRIATE
DISCIPLINARY ACTION.

*Exception- Special Events, as determined by Student Activities Personnel.



RESIDENCE LIFE RULES AND REGULATIONS

The TSTC Marshall Housing policies apply to all residence facilities at TSTC
Marshall. Any resident living in housing is expected to abide by these policies.

Alcohol, Drugs, and Weapons

The TSTC Marshall housing staff enforces a ZERO TOLERANCE ALCO-
HOL POLICY. Possessing, consuming and distributing intoxicating beverages
or being intoxicated in the apartments or around the apartments by residents and/
or their guests is strictly prohibited. Residents in possession of alcohol or empty
alcohol containers will be subject to disciplinary action.

Residents who purchase, supply, and/or instigate the use or consumption of any
intoxicating beverage to an individual under legal drinking age (21 years of age)
will be subject to eviction, suspension, and criminal prosecution.

Empty alcohol containers and posters advertising/encouraging alcohol and/or
drug use are not permitted as decoration or display in apartments. This is keep-
ing with the TSTC Marshall zero tolerance policy in these areas.

Antennas

No freestanding antennas or poles, including satellite dishes, are permitted at any
facility. The splicing of cable for television reception is also not permitted.

Appliances

Housing residents are responsible for the condition and cleaning of appliances in
their apartments.

Residents are not allowed to install appliances such as washing machines, dryers
or dishwashers. Oscillating and box fans may be used but not ceiling fans. Small
freezers are allowed in apartments for a $15.00 per month charge if all residents
are in agreement that it may be in the common area of the living space. The right
to have a freezer in an apartment must be approved by the Director of Residence
Life, and a financial agreement must be made with the Business Office at the
Admissions/Administration Building.

Stereos and televisions are permitted provided residents observe quiet hour regu-
lations when using these items (as established by Housing policy).

Posters/Wall Hangings/Decorations

Residents need to use tape with gummed adhesive in hanging items from con-
crete or brick walls. Small nails or straight pins should be used on sheetrock
walls. Any damages caused will be charged to the residents. Banners, signs, post-
ers, or any other medium for a message may not be displayed outside or in the
view of the public. The official flags of currently recognized states, nations, or
countries may be displayed if properly affixed to a flagpole or in accordance with
U.S. Code, Title 36, Chapter 10, Sections 174-176. The institution does not toler-
ate lewd, indecent, obscene expression or conduct in public or common living
areas.

Prohibited Items

TSTC Marshall Officials will confiscate and will not return/dispose of all unau-
thorized items. The following provides some examples of strictly prohibited
items:

Alcoholic beverages and/or empty containers

Illegal drugs or paraphernalia

Weapons of any kind, including guns, knives, clubs, ammunition, etc.
Flammable or explosive liquids (including BBQ starter fluid)
Fireworks

Darts and dartboards (steel-tipped)

Electrical (with exposed heating elements) or gas space heaters
Inoperable vehicles

Personal beds/waterbeds

Pets (including aquatic life)

Pornographic material of any nature

Quiet Hours

Reasonable noise levels are to be maintained at all times. Quiet hours will be
observed from 11p.m. Sunday through Thursday and from 12 midnight Friday
and Saturday. Any infractions should be reported to the College Police Depart-
ment, Student Worker on duty or the Housing Office. Residents should limit their
volume so as not to disturb the neighbors or roommates during quiet hours as
established by housing policy. Residents are asked to cooperate with Student
Workers when asked to reduce the noise level. Failure to do so will result in dis-
ciplinary action.
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Penalties for violations

Penalties for violation of the Parking and Traffic Regulations include fines, vehi-
cle immobilization, vehicle relocation, towing and/or loss of vehicle privileges.
TSTC citations do not appear on a driver’s public driving record; however, if a
State DPS citation is issued, it will appear on a driver’s driving record. Fines/fees
imposed for a violation of these regulations are the responsibility of the individual
to whom the vehicle permit was issued.

Fines

Fines imposed for violations are consistent with the Harrison County fine sched-
ule. Fines shall be paid at the Cashier’s office or will be added to a student’s ac-
count.

Towing
A vehicle may be towed and stored off campus if left unmoved or abandoned for
ten consecutive days. Towing is at the owner’s expense.

Payments

It is the resident’s responsibility to make payment of fees on time without notice.
Failure to do so will result in action that may include eviction.

Personal Belongings

Should a resident move out for any reason or abandon an apartment and leave
personal belongings, the Housing staff will discard the belongings after 72 hours.

Pets

Pets of any kind (including aquatic life) are not permitted in housing facilities
excluding pets who serve the physically disabled. Residents are NOT AL-
LOWED to keep pets contained in vehicles or on a leash either on campus or
within the apartments. There will be a fine of $250 if a pet is found in their apart-
ment. The College complies with the pet and leash laws of the City of Marshall,
and reserves the right to contact the Animal Control Department for removal of
pets when a resident has been informed and refuses to comply with this regulation.
Residents are subject to eviction and are also liable for damages that any pet may
have caused or any fees the College may have incurred as a result of having the
pet removed. An animal control officer will remove unauthorized pets.
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Application for Housing

Anyone who wishes to live on campus will need to complete a housing applica-
tion and contract and return it with a security deposit. Housing assignments will
not be made or reserved until the receipt of the deposit or special arrangements
have been made. Priority deadlines for applications are March 10th, July 10th
and October 10th.(See Deposit.)

Assignments or Re-assignments

Every attempt is made to accommodate student preferences for housing assign-
ments through the application information provided by students when they apply
for housing. It is our practice to attempt to assign students with similar interests
and lifestyles to the same residence. Priorities for housing assignments are based
on the date the deposit and application are received. The housing contract/lease
agreement is for a space and does not guarantee assignment to a particular type of
facility or room.

It is sometimes necessary to consolidate housing assignments to reduce the costs
of operation. Depending on the demand for space, TSTC Marshall will consoli-
date and close apartments, sections, floors or buildings when necessary. Each
resident who is affected will be notified to make arrangements to move without
charge. Every effort will be made to reassign the resident to an acceptable space.
Any costs that may be incurred by such moves, such as telephone, cable televi-
sion, etc., should be discussed with the Director of Residence Life & Student
Activities upon receipt of a consolidation notice.

After an apartment unit is occupied, the only authorized moves are:

For medical reasons prescribed by a doctor and approved by the Director of
Residence Life & Student Activities, OR

If after deliberation with the Housing Staff, it is evident that a move would
be in the best interest of all concerned, OR

If the original room assignments must be consolidated.
Automobiles & Motorcycles
Residents are to follow all federal, state, and campus statutes or policies pertain-

ing to the operation of any and all vehicles. Any damage caused by unlawful ac-
tivities will be charged to the offender’s or owner’s account.



No repair work of any kind is to be done in the parking areas. Residents should
notify the staff to make necessary arrangements if a vehicle becomes inoperable.
No vehicle may be left on jacks, logs, blocks, etc. Inoperable vehicles may be
towed at the owner’s expense in accordance with the City of Marshall ordi-
nances on junk vehicles.

Repairing motor vehicles in the areas around the housing area and/or using the
rooms as repair shops or hobby shops is not permitted.

Parking/Driving on any grassy areas of the College, speeding or screeching of
tires may result in an immediate fine of $100.00. Residents whose guest violate
this rule will be assessed for their guests.

Washing motor vehicles or motorcycles in areas around the apartments is not
permitted.

Basketball Pavilion

The basketball pavilion is available for all residents and their guests to use dur-
ing the day and until 11 p.m. Sunday-Thursday and 12:00 midnight on Friday
and Saturday. Residents must display their TSTC ID card on request by any
TSTC authority. No guest or visitor will be allowed on the Pavilion when not
accompanied by a student.

Between Terms/Holiday Occupancy

Single resident housing rental rates are based on days of occupancy. Rental rates
provide residents with an apartment from the first class day to the end of the
semester. Residents may occupy their space during breaks and extended holi-
days for a daily break housing fee as long as the space does not require mainte-
nance. There may be times when certain facilities will need to be completely
closed during a break. Residents will be given notice to temporarily vacate.

Residents given permission to remain in housing during a break period will be
charged $13.00 per night and be required to sign a Semester Break/Holiday Stay
Agreement, which will be kept on file in the Housing Office. Residents must
give a five day notice in advance of the break. Residents must provide a work
schedule signed by their employer and a phone number to contact the employer.

Bicycles

Bicycles should be locked to the balcony or porch, not inside of the apartment.
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Parking is authorized only in those areas designated for the type of permit is-
sued. Parking must be in full accordance with the signs posted and/or these writ-
ten regulations.

No parking is permitted except in established and marked parking areas. Parking
is specifically prohibited in the following areas:

Pedestrian Walkways

Sidewalks

Landscaped Areas

Construction Areas

Red Zones

Driveways

Apartment Road

Fire Lanes

Alumni Park

e Any other area that would create a safety hazard or interfere with the
access to or use of any facility

e  Visitor Parking

e Handicapped Parking without a *valid handicapped permit

* It is a violation of the law to use a handicapped parking permit that
was not issued to you.

Special parking areas:

Blue Zones: These spaces are reserved for handicapped persons who
properly display handicapped place card or license plate.

Yellow Zones: These spaces for the Director of Residence Life & Stu-
dent Activities and Student Workers.

White Zones: These spaces are reserved for loading/unloading passen-
gers or freight.

Vehicles parked in lots may only occupy one space and must be parked within
marked spaces.

No person may camp, sleep or otherwise stay or live in any vehicle, trailer,
camper or RV, nor shall anyone store a vehicle on campus.

Parking (Handicapped)

Vehicles displaying a “disabled” placard or plate, issued by a state government,
are authorized to park in a marked handicapped space. They may also park in
any legal space except visitor spaces.
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Parking in the grass, on sidewalks, in front of trash dumpsters or any area marked
restricted is prohibited. Those in violation will be ticketed or towed at the
owner’s expense. Vehicles without proper license, inspection or parking permits
may be ticketed and/or towed.

e All rules and regulations may be enforced by Texas State Technical College
Police, Texas Highway Patrol, and/or Harrison County Sheriff’s Department.

e The college is not responsible or liable for damage or loss to any vehicle or
its contents while on campus. The college assumes no liability for damage to
persons or property arising from the issuance of parking permits.

e  All vehicles permitted on campus are required to maintain Auto Liability
insurance meeting at least the minimum Texas state financial responsibility
requirements.

e All persons driving or parking on campus are required to obey applicable
provisions of the Texas Vehicle Code and Texas State Technical College
Marshall regulations.

e All vehicles, including bicycles, mopeds, scooters and motorcycles, may
only be operated on roadways and in parking lots. Driving or parking is spe-
cifically prohibited on pedestrian paths, sidewalks, landscaped areas, and
construction areas and in any other area that would constitute a safety hazard
or interfere with the use of or access to college facilities (Service or emer-
gency vehicles are exempted from this requirement).

e No person may abandon, wreck, dismantle, repair, service or render any mo-
tor vehicle inoperable on College property. (Work performed on college
vehicles by college personnel exempted).

e Pedestrians will be given the right of way at all times on campus.

e Permission to enter or remain on campus may be revoked by the College at
any time.

e Texas State Technical College Marshall Parking and Traffic Regulations are
enforceable through citation and/or towing at owner’s expense.

e Removal or tampering with any barrier, fence, post, cone, sign or other item
placed for control of traffic or parking is prohibited.

o All traffic or parking signs must be complied with.

In the event that any faculty, staff, student or visitor receives oral or written no-
tice from an authorized official that any of his/her actions are in violation of col-
lege rules, notwithstanding the written regulations, such notice will have the
same force and effect as any expressed rule herein enacted.

Parking Regulations (General)

All parking on Texas State Technical College Marshall property requires posses-
sion and proper display of a valid TSTC parking permit at all times.
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Business

Conducting or operating a business from, or within, any housing unit is prohib-
ited.

Cable Television

Extended basic cable television is provided as part of the lease agreement. CoAx
cable for cable connection is available at the housing office. Upgrades of cable
services are the resident’s responsibility, and the resident will assume all charges.
Upgrade arrangements can be made through the cable company.

Cancellation of Lease Agreement

The housing lease agreement is a binding document and residents are expected to
fulfill the obligations. The terms by which a lease may be terminated are identi-
fied in the agreement, and residents need to be familiar with them. Any request
for cancellation of a lease agreement must be in writing and submitted to the Di-
rector of Residence Life & Student Activities. The Housing deposit is forfeited
when cancellation of the lease is requested due to reasons other than those noted
in the lease agreement. Residents not completing the term of lease will still owe
the full rental rate.

Residents who deliberately cause damage or those who cause damage as a result
of an unauthorized activity may be subject to disciplinary action, in addition to
other consequences and fines.

Check-In Procedure

Each applicant must have eligibility documentation in their TSTC Housing file
prior to moving in. Eligibility documentation includes all housing paperwork. In
addition, the student must show a receipt of their security deposit and 34% of the
entire semester’s rent or financial aid award letter, if applicable, before he or she
can be assigned an apartment key.

Check-Out Procedure

Proper check-out procedures are as follows:
e C(Clean your personal area, kitchen, restroom and living room area.
(Realize this is the last opportunity for clean up prior to fine assessment.)
In order for you to receive your full $150 deposit, we must not have to go
back to do any follow up cleaning once you are finished.
e Set up an appointment with the Director of Residence Life & Student Ac-
tivities or Student Worker (SW) for check-out inspection.
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e Resident is required to be present during the final inspection.

e Turn keys in to Student Worker or Director of Residence Life & Student
Activities who inspected the room.

e ANY resident not following proper check-out procedures will forfeit the
deposit.

e Upon completion of proper check-out, refunds will be processed. Please
allow 30 days for the business office to issue refund checks.

e  Returning residents who are changing rooms at the beginning of the next
semester must remove all their personal property and return their keys.

e Do not forget to notify all companies, family, and friends of your for-
warding address and new telephone number as we will only forward your
mail for a short period of time once you move out of housing.

Condition Report

The Housing staff will accompany residents to their apartments to complete a
condition report at check in and check out of housing. Upon check in, any dam-
ages already existing will be noted. New damages incurred will be charged to
the resident at the time of check out.

Dartboards

Soft-tipped darts and dartboards are allowed in housing facilities. Steel-tipped
darts are prohibited.

Deposit

The security deposit is to accompany the student’s application for housing in
order to receive a housing assignment reservation. The deposit is only returned
when the student has followed the proper checkout procedure, paid all debts, all
charges have been cleared, and the lease agreement has been fulfilled. Residents
not completing the term of their lease forfeit their deposit as stipulated in the
lease agreement.

Discipline

TSTC Marshall expects residents to abide by policies and regulations involving
conduct defined herein. When violations of policies occur, residents will be re-
ferred through the housing discipline system, as well as the institutional discipli-
nary process that appears in the Student Handbook on the TSTC website @
http://www.marshall.tstc.edu/pdf/student handbook.pdf.

The TSTC Marshall Housing Office has an internal discipline system that ad-
dresses minor infractions. The housing discipline system incorporates things
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only be one mailbox key issued for each apartment. The residents should hang
the key in a place so that it is available to all residents.

Mandatory Meetings

Throughout the semester, the Director of Residence Life/Student Activities may
call information meetings that are mandatory for all residents. These include
Housing orientation, fire safety seminars, and others to be determined. Residents
not attending mandatory meetings without prior arrangements will be fined.

Maintenance

Maintenance problems are to be reported to a Student Worker or to the Housing
office as soon as possible. Non-emergency maintenance issues should be re-
ported to housing@marshall.tstc.edu. In emergency situations after hours, resi-
dents will need to contact the Student Worker on duty to address maintenance
needs. The Student Worker (SW) will be able to contact after-hours maintenance
staff. After hours maintenance will be done only for emergencies. If residents are
unable to report emergency needs to their SW, they should contact the appropri-
ate individuals as posted on the Housing door.

Maintenance Request/Room Alterations

Residents should report all damages and requests for maintenance immediately at
housing@marshall.tstc.edu. If there is an emergency, contact the SW on duty.
Requests will be handled in timely manner with the emergencies moved to the
top of the list. Complaints or suggestions in this area should be given to the Di-
rector of Residence Life & Student Activities. Residents are not to notify mainte-
nance directly nor should they attempt to make repairs themselves. All furniture,
fixtures, and other furnished items will remain in each individual apartment or
room. Items will not be stored by the College, nor will apartments or rooms be
available to residents unfurnished. Furniture to be placed outside the residence
must be approved by the Director of Residence Life & Student Activities.

Messages

Due to limited personnel, TSTC Marshall cannot provide a message service for
residents; however, residents may advise relatives that in case of an emergency,
TSTC Marshall will make every effort to contact the residents’ relatives, or if a
student’s relatives need to get an emergency message to him/her, we will make
every effort to contact the student.

Parking and Traffic Regulations

All vehicles parked in the housing area are required to be in operable condition.

21



Keys & Keycards

Every resident is provided with a key and keycard to his/her room and
apartment at check-in. It is the resident’s responsibility to keep possession
of those items. Lost or stolen keys or keycards should be reported immedi-
ately in order to protect the safety of the residents and their belongings.
Residents will be responsible for any re-key charges that are a result of
stolen or lost keys or keycards. Residents may not have duplicate keys or
keycards made. If duplicates are found, the locks will be re-keyed, and the
resident will be charged. Additional security devices require approval
through the appropriate housing office. Keys are to be returned as part
of the checkout procedure. Charges will be accrued until the keys are
turned in. Failure to turn in keys will result in the automatic forfei-
ture of the deposit.

Laundry Facilities

Laundry facilities are located on the housing grounds. Laundry rooms are
for the residents only. Residents need to cooperate by helping to keep
them clean. Any posted hours must be abided by.

Lockouts

Residents who become locked out of their apartment or room can contact
the Housing office during the normal working hours or the Student
Worker on duty after hours. For residents’ protection, identification will
be required prior to them regaining access. Residents are required to com-
plete a lockout report. The third incident will result in a $10 fine.

Lost Keys

Lost keys must be replaced immediately for safety reasons. Subject to dis-
ciplinary sanction if not reported.

Replacement of a lost entry door key will result in a $10 fine. There will
not be a fine if the key goes offline, becomes worn out, or breaks. Resi-
dents must bring their broken or worn key to the Housing Office for verifi-
cation that the key was not lost.

The bedroom door key replacement charge is $30. There will be a $15.00
charge for a replacement mailbox key.

Mail

Residents may obtain a mailbox key from the Housing Office. There will
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such as apartment cleanliness and damage inspections. Penalties may involve
fines, assigned work around the apartments for community service. Serious in-
fractions are automatically referred to the Associate Dean of Student Services for
institutional discipline. Several types of institutional disciplinary actions may be
imposed. These actions, the appeal procedure, and due process proceedings, are
defined in the Student Handbook.

Drugs

The TSTC Marshall housing staff enforces a ZERO TOLERANCE DRUG
POLICY. The use, possession, or sale of illegal drugs or synthetic drugs, narcot-
ics or hallucinatory agents, and/or drug paraphernalia is prohibited. Violators are
subject to eviction, suspension, and criminal prosecution. The first offense will
lead to eviction from housing. Any resident in violation of these regulations or
whose behavior is affected by the use of drugs will be subject to disciplinary ac-
tion. If illegal substances or contraband are found in the common area of a living
environment, each resident will be held responsible. It is the resident’s responsi-
bility to report any such violation to the proper authorities.

Drug Dogs

For the protection of all residents, TSTC Marshall employs the use of “drug
sniffing” dogs as a means of enforcing the institution’s policy on drugs and
weapons. Drug dogs will be used periodically in the housing complex as allowed
by law. (See Entry, Search & Seizure.)

Eligibility

Only those persons enrolled at TSTC Marshall will be allowed to reside in the
housing units. If at any point a resident discontinues enrollment as a student at
TSTC Marshall, he/she will be required to vacate the premises by 5 p.m. the day
following cessation of student status. Special requests for housing, such as from
faculty and staff, will be considered by the Associate Dean of Student Services.

Entry, Search & Seizure

The U.S. Constitution protects residents, along with all other citizens, against
unreasonable search and seizure. If, however, there is “reasonable cause” to be-
lieve that an institutional policy or law is being violated, a search may be consid-

ered reasonable. The alert by a drug-sniffing dog is considered reasonable cause.

TSTC Marshall housing staff reserves the right to enter a student’s living space
when:
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the occupant of the space may be harmed or endangered;

or the purpose of inspection of property;

to seek missing furnishings;

to make improvements or repairs;

to control the space in the event of an epidemic or an emergency;

to ensure evacuation during fire drills;

to conduct routine safety inspections, repairs or pest control;

e to check for suspected violations of the institution’s policies as set forth in
the Student Handbook (Grubbs v. Texas No. 01-30-01322-CR (105:LPR
12777) (Tex. Court of Criminal Appeals 2005) to include but not limited to
drug and weapon violations;

e to exercise a contractual lien;

e to remove unauthorized pets;

e to show probable cause that a violation of TSTC Marshall policy is being or
has been committed upon invitation of a resident;

e to show space to inspectors, fire marshal, or an appraiser.

Evictions

Residents may be evicted from housing when they fail to meet enrollment require-
ments, fail to make financial payments or as a result of disciplinary action. Resi-
dents who have been evicted may return to campus when they meet the terms of
the eviction: i.e. re-enrollment in the institution, payment of fees or clearance by
the institution’s Discipline Officer.

Fees

The costs of damages and/or cleaning charges are not covered by the terms of the
student’s lease agreement. Any additional charges will be assessed to the resident.
If there is a question regarding charges, residents should contact the Housing
office.

Fines

Fines will be assessed for failure to maintain a clean living environment or for any
damages to apartments. Each resident is responsible for the cleanliness of the
living area, kitchen area, and bathroom.

Fire Evacuation Procedures

In the event of a fire, residents should first notify the College Police Officer on

duty at ext. 3351 or cell phone 903.926.6801.
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Housing Payments/Deposit

Housing deposits, less any claims, will be refunded within 30 days after com-
pletion of official withdrawal procedures.

The price for occupancy per semester is as follows:
Four-Bedroom Apartment - $1205.00 per semester
Two-Bedroom Apartment - $1399.00 per semester
Prices are subject to change!

Residents may pay for housing in one of three ways:
Pay 100% before the semester begins, or
Pay 34% + $10 before the semester begins and the remaining amount in
two equal installments corresponding with tuition, or
Financial Aid with the Award Letter (Includes loans).

Identification Cards

All residents, when asked to do so, should identify themselves to any college
official (including Student Workers) upon request. Residents must carry their
TSTC Marshall ID cards on their person at all times.

Incident Reports

Any resident, staff member, including a Student Worker, has the authority to
file an incident report for offenses that violate institutional policies. Incident
reports will be handled according to disciplinary procedures.

Insect Problems

Residents who discover insect problems should report them to the housing
email housing@marshall.tstc.edu immediately. Residents should keep in
mind that food and an unclean environment attract insects and may cause a
health hazard.

Internet

Internet connection is included with the housing rental charge. Residents
are required to purchase their own network connectivity hardware. If a resi-
dent has problems/questions, they should contact the Help Desk Technician
(ext. 3368) to schedule an appointment. Internet usage is a privilege, not a
right. Abuse of this privilege will result in the resident being disconnected.
TSTC reserves the right to terminate the Internet connection of violators.
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Residents who plan on having a week night (Sunday through Thursday) over-
night guest must gain permission from the Director of Residence Life & Stu-
dent Activities on an individual basis at least 24 hours prior to the arrival of
the guest. Under no circumstances will opposite sex guests be permitted to
visit in resident rooms after 11:00 p.m.

All weekend (Friday & Saturday) overnight guests must be registered with the
Student Worker on duty by 10 p.m. of the visit day. Under no circumstances
will opposite sex guests be permitted to visit in resident rooms after 12:00

midnight.

A resident is responsible for the conduct of his/her guest(s) at all times while
on the TSTC Marshall Campus. In addition, a guest violating any college and/
or residence rule or regulation on the TSTC Marshall Campus, at a minimum,
will be banned from the TSTC Marshall campus and all institutional property
until such time as rescinded in writing by the Associate Dean of the Student
Services. The host should accompany all guests while in any of the housing
facilities. Residents are not to give guests the key or keycard to their space.
No person can be in an apartment as a visitor unless he/she is the specific
guest of the resident and the host is present. Residents are not allowed to in-
vite unauthorized guests to reside, even temporarily, in their residences.
Guests not registered will be asked to immediately vacate the TSTC Marshall
campus. Guests should carry their TSTC Guest Pass on their person during
the duration of their visit.

As a safety precaution, guests and visitors who fail to register with the
Housing Office will be asked to immediately vacate the TSTC Marshall

campus and may be subject to “Cri

The subletting of rooms is expressly prohibited. Allowing other students or
any other unauthorized persons to live on the premises is strictly forbidden.
Violators are subject to eviction.

Hazing

Discrimination or hazing of residents is prohibited regardless of race, color,
national or ethnic origin, religion, disability, gender, or age.

Housing Intent - Reapplication Form
All residents are required to complete a Housing Intent/Reapplication Form
each semester. This intent form will reserve the resident a room for the fol-

lowing semester or will give a thirty day notice of plans to vacate. Those who
fail to give 30 days notice will forfeit their deposit.
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1. The Officer will notify the Fire Department, the President of TSTC, the Vice
President of Student Services, and the Director of Residence Life/Student
Activities.

2. The Officer will coordinate with the Director of Residence Life/Student Ac-
tivities or the RA on duty to evacuate the buildings.

3. Apartment buildings A, B, C & D will assemble in the parking area west of
building A.

4. Apartment buildings E, F, G, & H will assemble in the parking lot in front of
the library.

5. Residents will not be allowed to return to their apartments until the Marshall
Fire Department has found apartments are safe to enter.

NOTE: Fire drills will be scheduled by the housing staff.
Fire Prevention and Safety Regulations

The following items are examples of prohibited items because of their potential
as fire hazards:

 Candles, incense or burning devices/materials

» Appliances with exposed heating elements (i.e. hot plates)

» Use or possession of fireworks, Christmas trees, or other flammable materials

» Flammable liquids or fuels (including BBQ starter fluid which is available
through the Housing and/or Student Activities Offices), altering a smoke detec-
tion/fire prevention device (smoke alarm, smoke detector, or fire extinguisher),
or deliberately creating a false alarm is a Federal offense. Violators will be
subject to immediate disciplinary and/or legal sanctions.

It is the responsibility of each resident to be familiar with the policies and proce-
dures designed to ensure safety and security.

Fire alarm procedures signal that all occupants of the building are to evacuate
immediately. In the apartments, evacuation may include neighboring apartments
and buildings.

Residents will be notified of an emergency through the public announcement
feature on the apartment PA system. Residents should follow the instructions of
the Student Workers or other authorities during fire alarm/drill procedures. The
Student Workers will evacuate areas, as they deem necessary, in order to ensure
the safety of all residents. Any person who fails to comply with the evacuation
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proceedings will have disciplinary action imposed against him/her.

It may be necessary to implement fire drills periodically. Residents should al-
ways treat an alarm as an emergency situation and should follow the Emer-
gency Evacuation Plan as directed by staff members.

Anyone who discovers a fire or potential danger should immediately notify an
emergency response team by calling 911 (9-911 if dialing from campus). Resi-
dents should then notify the Student Worker on duty or a staff member to be-
gin evacuation procedures. During business hours, residents should also con-
tact the switchboard operator (0), the Campus Safety Officer at ext. 3314, and
TSTC College Police (ext. 3351) or 903.926.6801 (cell).

Safety Regulations

» Keep exits free of obstacles.

* Do not fight, run, throw, kick objects or engage in horseplay in apartments
or stairwells.

* Do not enter restricted areas, such as mechanical rooms, or venture onto
roofs or ledges without authorization.

» Use or possession of weapons, including but not limited to guns, rifles, bow
and arrows, ammunition, sling shots, fixed blade knives, etc., is prohibited.

» Keep doors and windows locked.

* Report any damages or repairs needed to locking devices or lost keys im-
mediately.

* Do not prop open hallway or entrance doors.

* Do not enter a building through a window.

Furniture

The furniture in the rooms is there for the residents of that apartment. The
items in the living areas should remain in the living area and should not be
taken to individual rooms. No apartment furniture should be taken outside or it
will result in a fine. Personal furniture brought in by residents must be re-
moved at check out.

Gambling

Gambling is not permitted in any housing facilities. Residents found in viola-
tion are subject to disciplinary action. Gambling, in any form, is prohibited on
campus.

Garbage

Large trash dumpsters are located in a central location in the housing complex.
The trashcans located throughout the housing grounds are not to be used for
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disposing of trash from the student’s residence. Residents are responsible for
disposing of their own garbage. Items such as engine parts, carpets, furniture,
etc. will not be picked up.

Do not place garbage outside the door, on the patio or balcony, under the stair-
wells, or in any other public place. Such action will result in disciplinary sanc-
tions and a charge for removal.

All garbage, trash and other items to be picked up by the Sanitation Department
are to be placed in the trash containers or dumpsters in the area designated. The
resident is responsible for the cleanliness of the area outside of his/her front
door.

Grills

Due to potential fire hazard, grills are not permitted on the porch/balcony areas
or stairwells of housing facilities. Residents can use the permanent grills adja-
cent to the buildings. BBQ starter fluid may not be stored in student apartments;
however, starter fluid is available through the Housing and/or Student Activities
Offices.

Guests

Any guests of residents are subject to the same rules and regulations. Opposite
sex overnight guest are prohibited.

Overnight Guest Registration and Rules
Residents must register all overnight guests with the housing staff at which time

they will be given a guest pass. Any minor is prohibited at all times. A minor
means a person under 18 years of age who is not enrolled at TSTC.

Residents may have guest on campus for a maximum of three (3) days. This is
limited to two (2) times per semester. Guests should not impose on the rights of
other residents. Residents will be held responsible for the actions of their guests.
In order to maintain the spirit of a community living environment, guests are
expected to comply with housing visitation and quiet hours. No minors are al-
lowed to stay overnight.

An overnight guest is an immediate family member or same sex, non-resident
friend who is staying in a resident’s room or in an unoccupied room on a tempo-
rary basis overnight (from 10 p.m. through 8 a.m. or for a weekend night from
11 p.m. through 8 a.m.). The charge is $7.00 per night if an overnight guest
wishes to stay in an unoccupied bedroom in their host apartment.
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